
  

  
 

 

  

 

Classwork / Homework Monday 4th April 2016 

Presentation Policy 

 

At Bilton School we believe that neat, well-formed handwriting and high standards of presentation of all 

work helps to raise standards in all areas of students’ learning. This is because it shows that pupils have 

high expectations of themselves as individuals and are ambitious for what they can achieve. 

 

The purpose of this policy is to ensure that all students understand the Bilton School expectations with 

regard to the presentation of their work. 

 

 The title ’Classwork’ or ‘Homework’ is written fully and underlined with a ruler in the top left hand 

corner of the page where the work is to be completed. 

 

 The date is written fully and underlined with a ruler in the top right hand corner of the page where 

work is to be completed. Not ‘Mon 4th Apr’ but as outlined above ‘Monday 4th April 2016. 

 

 Each piece of work has a title which is underlined with a ruler in the centre of the page where work 

is to be completed. Any subtitles are written against the margin and are also underlined. 

 

 Students only write in black or blue ink; pencils are not appropriate for writing and no alternative 

colours are acceptable. Student responses to feedback (DIRT) should be completed in purple pen.  

 

 Any graphs, diagrams or tables should be drawn in pencil and have appropriately labelled axis and 

titles. Rulers must be used for straight lines and a compass for circular shapes. 

 

 All Learning records should be kept in exemplary condition. All loose papers or worksheets should 

be stuck into books. There is zero tolerance for graffiti. 

 

 Students write from the margin and in full sentences at all times. All writing should be neat, 

appropriately formed and relevant for particular tasks. This includes letters being fully formed and 

appropriately positioned within the lines of books 

 

 Annotations and labelling should be clear and not written in a joined up fashion. 

 

In order for students to work in this manner it is their responsibility to ensure that they come 

to each lesson showing ‘Readiness to Learn’ and are fully equipped with: 

 A blue pen and a black pen 

 A ruler 

 A pencil 

 A pair of compasses 

 A calculator 

Not having required equipment will lead to students receiving a ‘No Equipment’ stamp and 

failure to comply with the presentation standards will lead to students receiving a ‘You could 

do better’ stamp. 


